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8th September 2020 
 
 
Dear Parent and Carers 
  
Drop off and pick up arrangements 
 

Last week I asked for your help to improve the drop off and pick up arrangements which were under review. 
I would like to say a big thank you for helping us to improve these processes which are much improved from 
the first two days back at school. 
 
Drop off time 
We are achieving a steady flow of arrivals at morning drop off, making the process of handing over to staff 
easier within the context of aiming for social distancing.  
 
Parents are not arriving early in large numbers – thank you.   
 
Just to reconfirm that those with children in different sections of the school may drop off all their children at 
the same time to reduce the number of adults on site at any given time.  
 
We ask that once parents have dropped their children off that they continue their journey off site so that other 
parents are able to complete their drop off without the need to navigate around other parents.   
 
Pick up time  
This is a more time consuming process as we need to make sure that children are safely re-united with the 
correct adult collecting them.  
 
Yesterday we introduced a different way of lining up the children to help with the process of re-uniting parent 
and child. Once you have spotted your child we are asking parents to walk to the netball court area to meet 
up with your child and then continue your journey off-site.  
 
If you have more than one child to collect we ask that you remain in the netball court area until they are 
brought out by their teacher.  
 
Timings remain unchanged 
 

 Lower School   3.05pm  

 Middle School   3.10pm  

 Upper School   3.15pm  
 
We asked that children DO NOT play on the play equipment on the way off site. During the day we work hard 
to keep pupils safe within their respective class bubbles. That hard work is undermined if children from various 
bubbles are then allowed to intermix on the equipment. I thank you in advance for your support.  
 
I have every confidence that very shortly the new social distancing safety measures will be second nature to 
everyone. 
 
Yours sincerely 

 
 
 
 
Elaine Stewart 
Headteacher 
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