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20th April 2020 
 
Dear Parents 
 
Thank you for the support you have shown teachers in assisting your child in logging onto Microsoft Teams. We 
appreciate the challenges parents are facing by having to juggle working from home and home schooling. We 
have been on a steep learning curve over the last few weeks and we hope that Teams will be able to support 
you and your child with their home learning.  
 
Setting work via the school website was a suitable way of sending work out but didn’t provide an opportunity for 
your child to submit their work and gain feedback from their teacher. We hope Teams will be able to support us 
with this important learning feature. 
 
As children are now using an array of online learning there can be added risk to their safety. We are ensuring 
that the websites we are recommending are safe for our pupils. However, with advanced technology comes a 
greater opportunity for systems to be bypassed. With this in mind, it is crucial that you spend some time 
reminding your child how to stay safe online. Please follow the guidance at the end of this letter: 
 
How work will be set 
 
From Monday 20th April, all work will be set using Microsoft Teams, this will either be set on a daily basis or at 
the start of each week.  
 
Our expectation is that all pupils will complete a maths and an English task per day, along with one other 
curriculum subject. Guidance of due dates will be provided with the work.  
 
Planning the day 
 
We recommend that you draw up a timetable with your child so that there is focus to the day and they understand 
the expectation that work has to be completed.  
 
The teachers are trying to set a variety of tasks some which children will be able to complete independently 
others which might require parent support.  
 
If your child cannot complete the work, please encourage them to attempt the task and submit what they have 
managed to do. The Aldryngton team email addresses are still available so please do not hesitate to contact the 
class/set teacher if there is a problem.  
 
Chat on Teams 
 
It is important that children are able to interact with their teachers to ask questions and discuss any problems 
they might have with the learning set.  
 
Teachers plan to set up chat channels, which will be subject specific. For example, an open-ended question 
might be posed where children will be able to respond and learn from each other’s responses. 
 
Chat channels will be open between 9am and 10.30am (mirroring the first session of a normal school day). They 
will be monitored by teachers during those times.  
 



 
We ask that children continue to communicate as they would at school and ensure that their posts are 
appropriate. Inappropriate posts will be deleted straightaway, the matter followed up by staff and parents 
informed of the incident.  
 
Staying safe online 
 

 Take time to monitor your child’s online activity. 
 

 Ensure your child is only using online portals provided by Aldryngton and use websites suggested by 
their teacher. 
 

 Tell your child not to respond to any messages from people they do not know. 
 

 Remind your child that should a person they don’t know contact them they should tell an adult 
immediately. 
 

 Discuss what your child should do if they see something that makes them feel uncomfortable. 
 

 Please take time to have a conversation with your child and ensure that they are engaging in safe on-
line activity. This includes how they should be communicating on-line. 
 

 Should you have any concerns with regards to the safety of your child or others, please do not hesitate 
to contact Mrs Stewart or Mrs Fenning using the admin email address: 
admin@aldryngton.wokingham.sch.uk. Mr Windisch can be contacted in relation to technical matters to 
do with online safety at: ict@aldryngton.wokingham.sch.uk.   

 
Our school website includes information about e-safety but please also see below websites about e-safety which 
will support you at home: 
 
https://www.saferinternet.org.uk/blog/keeping-children-happy-and-safe-online-during-covid-19 
 
https://www.nspcc.org.uk/keeping-children-safe/online-safety/ 
 

We thank you for your ongoing support.  
 
Yours sincerely 
  
 
 
 
 
Elaine Stewart 
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